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Zero Tolerance  Policy as per the HR  Manual 

Harassment in employment, including sexual, racial, and ethnic harassment, as well as any other 

harassment forbidden by law, is strictly prohibited by the College. Employees/students who violate 

this policy are subject to discipline, including possible termination. 

 A racial, ethnic and other form of prohibited harassment include, but is not limited to: 

1. Visual conduct, including displaying of derogatory objects  

2. Verbal conduct, including making or using insulting comments, nickname, insult, and jokes;  

In addition, sexual harassment is defined by the regulations of the Labour Law as unwanted 

sexual advances, or visual, verbal or physical conduct of a sexual nature. Sexual harassment 

includes gender harassment and harassment on the basis of pregnancy, childbirth, or related 

medical conditions, and also includes sexual harassment of Employees/students of the same gender 

as the harasser. This includes, but is not limited to, the following types of offensive behavior : 

1. Unwanted sexual advances; 

2. Offering employment benefits in exchange for sexual favors;  

3. Making or threatening reprisals after a negative response to sexual advances; 

4. Visual conduct, including leering, making sexual gestures, displaying of sexually 

suggestive objects or, cartoons, or posters;  

5. Verbal conduct, including making or using insulting comments, nickname, insult, and 

jokes; 

6. Verbal sexual advances or propositions; 

7. Verbal abuse of a sexual nature, graphic verbal commentaries about an individual's body, 

sexually degrading words used to describe an individual, suggestive or obscene letters, 

notes, or invitations;  

8. Physical conduct, including touching, assault, impeding or blocking movements. 
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Examples of sexual harassment include (a) An employee being fired or denied a job or 

an employment benefit because the Employees refused to grant sexual favors or because he or she 

complained about the harassment; (b) an Employees reasonably quitting his or her job to escape 

harassment; or (c) an Employees being exposed to a hostile work environment.  

The College will take all reasonable steps to prevent harassment from occurring and will 

take immediate and appropriate action when the College knows that unlawful harassment has 

occurred.  

If a faculty has been harassed by anyone, or if it is believed that another staff member 

has been harassed, the faculty has the duty to promptly report the facts of the incident or incidents, 

and names of the individuals involved, to the Top Management 

 The matter will be immediately and thoroughly investigated, and confidentiality will be 

maintained to the extent possible. After reviewing the evidence, a determination will be made 

concerning whether reasonable grounds exist to believe that harassment has occurred. 

 It is the obligation of all Employees to cooperate fully in the investigation process. The 

College considers any harassing conduct to be a major offense which can result in disciplinary 

action for the offender, up to and including discharge.  

The College will take action to deter any future harassment. In addition, disciplinary 

action will be taken against any Employees who attempts to discourage or prevent another 

Employees from bringing harassment to the attention of management. The persons involved will 

be advised of the determination if appropriate. 

 The College wants to assure all of its Employees/students that measures will be 

undertaken to protect those who complain about harassment from any further acts of harassment, 

coercion or intimidation, and from retaliation due to their reporting an incident or participating in 

an investigation or proceeding concerning the alleged harassment. 
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Mechanisms for submission of online students’ grievances  

Grievance Complaint Institution E-mail ID: grievance@vikascet.ac.in 
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Mechanisms for submission of offline students grievances 
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