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6 2 2 The funetromng of the 1nst1tutlonal bodres is effectrve and ettlclent as V1s1ble from

: ':_pohcres admrnlstratrve setup, apporntment and serV1ee rules procedures etc

'_> Vrkas College of Engmeermg and Teehnology is. governed by the d1reet1ons of the governmg

oouncll that eomprrses of management membels, faeulty representatrve and academrc arid:

.-_i_mdustrral experts Governrng counc1l sets Varrous strategro plans and polrcres for the-"_-.'.:_::_ St

i development of the lnstrtutlon Pr1nc1pal rmplement the strateglc plans and pohcres under the F e

gurdanoe of the govemmg councrl and as per the rules and regulat1ons of the AICTE JNTU L ol

Kakrnada Umversrty and other statutory hodres

' -.The college admmrstratlon consrsts of Varrous commlttees/clubs/cells that has repre\entatlons =4

o "from both 1nternal and external stakeholders Aoademrc commlttee frames the pohc[es related“_ o

s ."»_~to the 1mprovement of teaohmg learmng proeess and IQAC 1mplements varrous the qualrty_f_:‘: 3 Ehe

:fl"-rnltrates for the 1nst1tutlonal development Exam cell s de- oentrahzed and eonduets both,; et

internal- and external exammatlons as per the rules and regulatrons of’ the JNTU Kakrnada m

7 Plaoement and trammg eell cousrstrng of plaeement otheer and placement eoordrnators

‘_'»conducts regular soft skrll and teehmeal sk1ll tramm0 programs for the students 7‘ . g o8 }

'.'Instrtute has well—deﬁned polrcres for the tacult},,staft reerultment and promotrons Role and’","‘i' YA

responsrbrlrtles of faeulty/statf members are olearly deﬁned The estabhshment of,'.-.f'

A orgamzatronal structure ensures smooth flow of ofﬁmal eommunreatron aeroSs all levels and_j‘ e

B efteotlve nnplementat1on of strategrc plans to achreve aeademlc excellenee
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1 'Mmutes of W omen Empowerment Cell

Ve Al [ Date: 12/072033 | Trme 200pm

Mrs Ch Sumtha ' Mrs KSOWjanya,,':

AP/CSE : | AP /S &H Mrs Sahrthya Dev1

AP/ EEE

b MemberSpresent .

Mrs V Anusha Mriﬁ/l\lg?\m
' AP/C1V11 ! e o T

'Zero To]erance (Non Harassment) pohcy

e The Cha1rperson Welcomed the members of Women Empowerment Cell

: " Drscussed about the gu1delmes for Zero tolerance (Non abasement) pohcy Wthl’l was
’ --*--"mcluded in’ the HRmanual of the college T - : :

,Decrded that the members of Women Empowerment Cell w1ll dlssemmate the zero tolerance N o

4 '.-‘"i':}‘"-' .(N on-harassment) pohcy and the Vishaka gurdelmes glven in-the handbook on sexual

| ,_'harassment for women at Work place (Prevent1on Proh1b1t10n and Red1 eSsed) Act2013 e

i -among the g1r1 students and lady’ faculty memberb

‘Informed that no- grrevance vxas brought to the notrce of the connmttee s s Eiymm e F UL T
. The meetmg ended w1th Vote of thanks

Encloser

. ANonAHarassment- pdlicy-e}rcerhts"from H;RlManual

-y __ Coordlnator i_ ; Prgrncrpal
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: NON-HARASSMENT POLICY
Zero Tolerance Pohcy as per the HR Manual

Ha1 assment in employment mcludmg sexual ra01al and ethmc harassment as. vvell as any

A - it i other’ harassment forbidden by law is strrctly pr oh1b1ted by the. College Employees/ students who
et "'f:.,"'v1olate thrs polrcy are subject to dlsclphne 1nclud1ng possmle terrnlnatlon R T

A racral ethnlc and other form of prolubrted harassment mclude but is not hmlted to iR gTTARI wh

1 Vrsual conduct mcludmg d1splay1ng of derogatory obJects

2 Verbal conduct 1nclud1ng maklng or usrng 1nsult1ng comments mckname 1nsult, and-i 4_2_: e

Jokes

In additron sexual harassment is deﬁned by the regulatrons of the Labour Lavv as-
'_-_ unwanted sexual advances or vrsual verbal or. phy sical’ conduct of a sexual nature Sexual

3 . . ",harassment 1ncludes gender harassment and: harassment on the basis ot pregnancy, _chlldblrth or i

. related medrcal conditions, and also. 1ncludes sexual harassment of Employees/students of the *-

_ y :_same gender as'the harasser Thls 1ncludes but is not lumted to the followmg tYPes of oftenswe_i" P
'behavror B R ' ' L ' : -

E ~":Unwanted sexual advances _ 7, R k!

- -Oftermg employment beneﬁts in exchange for sexual favors , : oy
3 .'-Makmg or threatenmg reprisals after a negatlve response to sexual advances
4.

i o suggestrve obJects 0F, cartoons of. posters o

: Vlsual conduct mcludlng leermg, makmg sexual gestures dlsplaymg of sexually '_ -3

A 5 'Verbal conduct 1nclud1ng makmg or usrng 1nsult1ng comments nrckname 1nsult R

o -j.::vr-_andjokes g ) RN
' 6. Verbal sexual advances or proposrtlons S , :
. _--_7'.1 -'Verbal abuse of a sexual nature graphlc verbal commentarles about an 1nd1v1dual'
- i body, sexually degradmg words used to descrrbe an 111d1v1dual suggest1Ve or
- .obscene letters, notes, or invitations;. - o

Z"_‘_I' : 8 .'.Physrcal conduct mcludrng touchmg, assault 1mpedmg or blockmg movements o

P Examples of sexual harassment 1nclude (a) An employee bemg ﬁred or demed a Job or ; R
P “-"an employment beneﬁt because the Employees refused to grant sexual favors or because he or:
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B "-_f:she complamed about the harassment (b) an Employees reasonably qurttlng h1s or her _]Ob to
L e eScape harassment or (c) an Employees berng exposed to a h0st1le WOI‘k envrronment '

us The College w1ll take all reasonable steps fo. prevent harassment from occurrrng and B
erl take 1rnn1ed1ate and approprrate actlon when the College knows that unlawful harassment ._'_"',..__ E
-' ,has occurred : . g v - Aove it e

If a faculty has been harassed by anyone or 1f it is bel1eved that another staff member T

. .,rf'has been harassed the faculty has the duty to promptly report the facts of the mcrdent or

' _1ncrdents and names: of the 1nd1v1duals 1nvolved to the Top Management

- The matter Wlll be 1n1med1ately and thoroughly 1nvest1gated and conﬁdentlahty Wlll a -,
i _be malntamed to the extent pOSslble After reviewing the. evrdence a determlnatron Wlll be made* S
. ‘concernmg whether reasonable gr ounds ex1st to beheve that harassment has occurred -

; It is. the obhgatlon of all Employees to cooperate fully in the 1nvest1gat10n process | o
The College consrders any harassmg conduct to be:a'major offenise which' can result in L TR
i drsclplmary actlon for the oftender up to and 1nclud1ng drscharge LT e '

: The College erl take action to deter any future harassment In addrtlon drscrplrnary
- -act1on w1ll be taken agalnst any Employees who. attempts to dlscourage ot prevent another.”

o -_"_-,'-: Employees from’ brmgmg harassment to the attentlon of management The persons 1nvolved w1ll?-i_-:‘,’_ s

gl -, be advrsed of the deternnnatron if appropnate

B B The College wants to assure all of its Employees/students that measures w1ll be
" "undertaken to protect those Who ‘¢omplain about harassment from any further acts ot harassment
T .coercwn or 1nt1m1dat10n and from- retalratron due to the1r reportrng an 1ncrdent or part1c1pat1ng in -

.. an 1nvest1gatron or proceedmg concermng the alleged harassment
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& _'__‘-Sérvi'ceRuiesf, - - = R SR

| Finance'and Accounts - -~ - - . a e

we |
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_ "CHA?’I;’ER" '
EXTENT OF A?PLICATIO&

s 1 Thz, rulex, p@hues an& procedures shali come: in to forx,e \Mth nnmedxate eﬁect

'The Ruies,iPthms:and P-rocedures qhall apply to aﬂ employeus of Vlkas Coﬂegc Of

Engmeéxmg and Technoiogy, unie>s othem fse expressly prm Lded by an order or
| agreem;ent de betw een the employce and the Coﬂage | - AV 7‘
13 ’ Ti}cse Ruies I’ohczes and Proc;tdures 'ure subject to deietmn, amendment and
mtroductxcnnnf new Ru%e Pohaes and procedu;'es by thé Campeteni Auth§r1ty e

Gournmg Bcdy of V ﬂga*; Colkgc of Engmeermg and Tedmoiogy

L 4 Worda 1mpcrrtmo masculme gender shaﬂ ‘zlso mciude femmme Q;ender anci u»e versa -

1.5 In uase of. any ambmu&y oxdoubt arzsmg m the mterpretatmn of any Rule :t sha]l be 3

rsfemtd to the Prmcxpal of the- College The demsmn of the GB of the Coﬁege shali baﬁnai E




VISION . -

. .To bea ;_;re;ﬁiqf'eéﬁcétiomi institution for Iknowleégé and skill de\{'e-lo'pmeﬁti ;

MISSIQN \ ¢ !
. _'__- -Incuiua(e %If Ieammg ablht:es and 1mpart value baaed eéuuamm o :_ e
. ' P.romete Lnovs ledge sharmg and i mnm ation with mntual parmerthps
L ‘Im olve in acm mezs trammgs f{n the overall deve]opment of the stakcholders N
= '}?rm ide an amblem,e Lonciucne f01 buddmg engmeera, entrepreneurb and
_ admmlstramrs 7 - § oo . N s _ . B :
3 7 . Inspue and make the mral youth ready for the compenm»e vvorié vslth values andf

: Q{J ALITY POLICY

Our quahty pehcy is to n:npart xalue bas;:d educatien and strives. for centmuou:s mprovementj ;

~by adoptmg modem trammg methodoloamb W 1th qtiahty mﬁastmcture hmnan resources that. - -

- picet the needs of sacxeiy




CHAPTER -2

DEFINITIONS =~

43. '-Ac.ade.mic ‘Yefar'meéns'a peribd of iwélvé(,lZ-} months enmmencing '-ﬁ"'ém- the datgs .

. - Spemﬁed by the Afhhatmg Unn ursity ior u.ommencemem Gf ula@? WorL

- 2 2 Prmmpal means Pi mc;pai of the Vlkab C oﬂege of Engmeermg and Tedmology

_ 2 3 College means the Vﬂcas Colkge of Eﬂgmeermg and Ieu}moiogy

¥ 4 Competent Authox Ity means P1 mmp'&i

L 'Tauhnolegy,

25 Dlsupimary Ambonty means Prmmpal of Vﬁ;as Coﬂege of Engmeermg and

4 2 6 Appomtmg Autho: ity. means Prmmpal of V;kas College of I}ngmeermg and Techmlogy T

'_"7 7 On Duty An emplowe is baxd ta be on duty When ¥ _' .

. .

R _pei*iormmg othe:r , assxgn‘ed‘ dutms . OF attendmg ’ _'Saxﬁzx}ar g L d

He is performmg the dutles ot a poat to thch he m appomted or' -

g "/Svmpomumeorkshap or undergomg a tfaznmg "_progrgnmie for
'Wblch he has been nmmmted R 2
s ﬁe is a‘bseﬁt ﬁ'dm.duty 'on-accouﬁf of 'cir'c-xs'edil'l‘ohﬁdavls.aﬁclv \acatxon -

: He is éb:em ir&:n dut§ on aucoum ot a%«mimg the Ieéve m ahlccor;:lance;j,_ o
Wvu#h the kave rui S. . N
:Heu is deputed tor- attendmé any éxannnatxons rei;ated Work b%r thai-f
. | Coﬂege as per orders of the Afhhatmg Univ ﬁrsxty | | |

, _He performs any other duties a-zsxgned to hnn by the -campetent:

' ,at‘zthomyg mitsxd‘efthe Coﬁege‘ campus. -




2 8 I:mpio?ee means any pérwn appomted- by the Céliege to any servn_a or éost in
ccnﬁectmn W lth thie. ﬂff"u:s of the Col}ege The ferm employee does nct mciude g:! person o
em’pioyéd on :v&ailv &vaées, part £une-emplo§eés “or "appomted under a con’.tract.__ ) -
: '2 9 Facult; means all tr.achmg statT |
= 2 10 Non—Teachmg Staﬁ Technmal meéns aii staff appomted w xtl_;x -techn.ical qllaiiixcatxons
.m the Laboraton::s JComputer Cemre; and Mamtena nee work (e\cludmg heipers / attendars)
R 2.11 Non-Teachmg staﬁ means aH mmxbtcrlal and supportmg staff ' Rt
| V” 12 Momh means a C‘ alendar monfh 2 - |
1% Prmé{pal meancz thr.-Hmad of the Coﬂsce
14 Student mcludes a persén enmlled in the C oilege fo; smdymg a fiour;se er éther—.‘ e

ac:ademic dxstmction or ia‘r m;dergomg any t__rammg m-the Co Ile_g_e. _




CHAPI’ERS b o

' : | LEA{}AL PROVISIONS .
' 31 The V1kas Ceilege of Engmeermg and Technology shall havc perpetual succesqlon It’ -

c.an 'be sued and Sh’ili sue by that name .

o 3.2 in.aﬁ sufcs and other Iegal prgceedmgs by or a.gax-nst the Coiiege/Socxety,' the p}eadmof}_ .
vshaii be sxgned and Vcnﬁed by the Chaum&n Al} pmuess ef such suits. and proceedmgs shaﬁ}. ’

’ _b.e 1ss'u'ed t,o..and s&;ved on.}mn_ o




- CHAPTER-4

'SERVICE RULES .
L 4 1SCOPE ﬁEFINITION

4 11 These Rules sh«dl be knowno as Vlk‘!S Coﬂege of Engmeez:mg and Technology service
A "Arules and shall hu:x,m qﬁer bg r»fened to as “‘SERVICI: RULES’ ‘ A

R 1.2 ‘5 : These SERVIC E RULES are to. deﬁne the service wadmons of the employee of the '
' .'»'Vﬂsas College oi Engmeermg and Technology fnr raferu}ce,_ understanding ~ and

L 1mpiementanon

- 4 1. 3 - These ScI'VICc. Ruies are to regulate the mnduct dxscxphne and alhed mattera ofthe .

v émpioyee; of the VﬁxaQ Coﬂege of Engmcermg and Technaiogy

',4 I 4 These Ser\« ice Ruie<: W 111 apply to all emplovees w hether permanent or temporary w ha -

,are in. the whole time empioyment of kaas Coﬁege of Engmeermg and Teehnologv unlessr K ; .

“ charv. ise prm lded by thc terms of any uonﬁact or agreement or Ietter of empioyment

= 74 1. INTERPRETATION | _ |
: The Imtltutmn reser\e the rxght to mterpret these Service Rules and" ’any,."
suppiementmy ruies or- orders issued there under anti such mterpwtatmn shaﬂ be -

ﬁnal and bmdmﬂ upen the empioyeu and ev g,ry pex son Concex ned therdo

3 4.3 MODIFI(,ATION

- The. inatltutmn reserves the right to modxfy canue} or 3mend any or ali of the. Sen ice
Rule*: or any quppicmemary rules or ordcrs lsmed m cmmectlon \Mih thcse ser\ ive .
rules at '«my time. " e '

aq WORKING HOURS

4.4, 1 The hours of wm}\ of 1he unp}o&ee QhaH be suuh as nonhed by the ‘{nsmutton
from time to tnne B . , _ ' ) _ '
" 4. 4. 2 An employs,e may hcm ewr be requn‘ed by the Competent Aut}mmty to work on .

Sundaw.fHo iidaysiatter College hours due to emgencxea of W ork




A 4.3 Ewery emp}oyee shall be punctuaﬂy prusent i the Conege at the begmmng tlme : _'
anci shall not unless otherw ise pemntted leave the work place b‘efﬂre the clmmg
nme - : K T l

45 ATTENDANCE_

4. 5 I Atiendance <:hall be marked daily accordmg tor the methnde prc scnbed by the

Imtxtunou ﬁ'om time TG time

"4 5 2 Every bmpioyee bhaﬂ be punumaUy present at the Instltunon at the openmg tlme and .

sh:fil not 1?111653 othem ise permmed leave the phcc of w. ork before the closmg nme X
i : _;-fr.-ST 1 Every employee of ;the. Imstitunon 's-h.a]-l b-e: aﬁowedawc&kiy iﬁ;ﬁda;y:

" 4 6"2 In addmon to Tixe \.vee}fly hr;shdav ax'l employec sinll' be aiio.wed ina Cdiﬁl;dai ymr -
: clc»sed hehdayb mciudmg natxonal hohdayb as. per ihe list -of h,ohdays deuifu’ed by the—”

afﬁhatmg Umvcrsxty for the af ﬁhated coileoec (I L JNTUK)

- ---4 6 3 An emplovee howevcr carmot av .111 the - smmnrar hohda)s dculared by the Competen{ T

Authorxt} for the. S’mdems of the Inatztutxon unless penmtted by the Competent Authomy :

47 --.jI;EAVE 'RifL-ES. |

B 4, 71An ' éin;ﬁ'lcyéé 3 allov»cd l” days cau‘:ai Iea&e ina Cakndar Year The Ccmpetent s

PRI Amhorlty reserv;s the r1g§11 to modxiy the lea‘&e enn*]ement vuth full Wag"b from . tzme to -

- -Hohdays occurr ing durmg the pemod c:d eamed leave shali be counted as camed If:ave

Ctime - S

_14 7 2 An Fmp}owe on complafmn of rmmmum of 3 calendar years is ehglble for eamed -

lea\es and there after ehglble for 3 eamgd iea\ €s- on Lompletmn of. cagh calendar }earf,-* :



- C47.3 AH ieawes sha!l be apphed for i in wrmng to the Competent Authonty Well in ad\»dnce
Samtxon Bi Iea\e may not be presumed and Eeave a*cked for shall not be'av aded of

unles< it h’iS been sancnoned

4 F: 4 The Cempetent Authorﬁv has the discr.etlon to refuyz the Ieave 8§kb the- employee to

o postpone ot curtail the Teave due to engencxes of Work The Compeient Authontv has the _

» mht to 1ew oke the ILEVC or regall an emplayce to. the place Qf \xork dm ing hxs Ieave panod

e due to- emgenues of “ork

) 4 7 5 Sundays aﬁd other Hohdays may be preﬁxed and/ or suﬁ'med w 1fh the cmqal ieave

\yxth the pezmi-._s_sxon pf the Compi,t,em Aut-hm:xty N

5 4.7.6- An Employee before pmceedma on Iea’»e shali mumate the Competent Authont}' - -

_his-:-_ addiess whﬁe on. Ieave _and /'er, Ielephcme number; and shail kcep the. Compewnt LT

- Authonty mformed of any change in hs addre‘;q ot phone numbers prew 1ously iurmthd

4 7 7 Kan employe:c ahsents fmm dtxty vnthou( the pmor permlssmn of the - '7 -
A ‘,Compe{ﬂnt Author:‘sy smh empk)yee shall be habla for dismplmary actmn as
deuded by tise Ccmpetent Authonty The decman of the C@mpetent A{ithonty shaii o

b hrm and bmdmg on the employee

7 4 '7 8 Ifan employce cuuld not attend the duty due to 1llness or mjury suftered mmnanon 'md ,
apply for leave at the time Gf xesummg duty. He/bhe may produce a medmal cemﬁuate %
ﬁom the’ Hcspml’ or Regxstered Pm ate medmal practltioner from Where he has raksn

the ncatment

: w4, 7 9. An employes: shaii not lm\,e the headquartera W Hhom the prlor permlsmon of the

Competent Authm ity. -

,4 7. 10 Studv Leave All Tead}mg Staff desxrous of pursmng PG Course or PhD (Full e

, "TLmez’Part Tﬂ‘ﬁé) shall obtam permmmn from the Competent Authenty to and T

excwte an undertakmg that he/she wxll sene the Collegﬁ for mmmmm 2 years This ¥

; .__:condmon shali be 1elaxed at ‘the. dmre‘uon of the' Cmnpct»nt Authouty In cabe of

" FuH Tnne study, the employee shail not be exmtied for Salary and other benef tg.

© 10



durmg the pancsd of smdy Ieave The Same rule shall apply 1o Non-Tedz,hmg .

: Teuhmual Staﬁ" desxrous of nnprm mg then' teuhmcal quahﬁgat}ons S

" 48 "APPOINTMENTS .

e 4 8. I AH appom{ment'; WIH be made by tht., Lompetent Auﬂmniy to the teachmc and non— ’

teadxmg (teuhmcal and mmxsterial} posts as per reqmremem

483 Aii appmntments shaﬂ be made in rehpeut ef Teaching and nnn—teachma pmts after :

"1seei\mg apphcatmns thmugh open advemsements Apphcatmns subnntted personaliy or o

= through e-maxl by mtemsted candldates may also be mnmdcmd on. bams of the ment

485

- 4 8 3 The quahﬁuanons for the appamtment of Prmupai Teachmg Staff Physmal Dzrector

and leranan >ha ILbe as prv.scnbed by AIC T E New Delhl ané where appln.abie, = o
pres»nbed by the Aﬁxhatmg Umwerbxty L

4_84 All appﬁmtments B*{cludmg adzmmgirame :tatf shali be made on the basm of the
: reu}mmendatmns of a du}y constltuted seimtmn LQIDIHIﬁCC and agproxed b},r the 7

> ompetent Autho nty

Al App(‘)in{men__"{:s.-_iﬁ, the Iﬁs"ritutié‘n}ar-e‘qn permanent basis. "

4 8 6 Appomtment n ail teachmg pests made by the Insnmtmn may have to be rat1ﬁed by

the Aff'} mma Univ erszty, in respeut of which the Competent Amhcmy shali take necessary

' ,a€tmn

E 4 8. 7 Appmmment o aH po:,ts of thee staff and chur supportmg staﬁ qhaﬂ be ﬁlleé on the -

" h b351s of the *vaa,anmea as per requx;mnent by the uompetent authorliy The quakhcatmns,

: 1espec,t of office staﬂ the minimom quahﬁcatmn i graduate Wlth computsr kno“ ledge_ ot

s shall be connnemmate with the nature of the Job ”far thch appmntmsms are made W

“but can be ralaud by the Competcnt Authonty dependmg on the skﬂl and e‘\penem.e of

j-the Cand}date

. 13-



4, 8 8 Aﬁer a\.ueptmg the Offer of Appomtment “the emp}oyee is reqmred to deposn then‘ =
- orwmai L,emhcates :.n the Inz,t:tutmn Such Or;gmal Certificates deposzted m the
Iﬁstmmml shaii be returned to the empla}ee ezther on termmatlon of hzs servwe of after..

5 acueptame, oi fns rc>1gnaf10n by the Insmunon or after retlrement
49, SALARY'& WAGES

' : »4 9 I A’Jpomtments of teachmg staff shall be made on the s:.ales of pay and alk)want:ﬂb

- alkm ances as per ncrms of AIC TE NLW Deliu -
| 4,. 10 TRAVELLING ALLOWANCES o

10 1 Traveﬂmg alhwance and dmly 3hmu‘nr‘e sth be pa:d to emp}oyceu prmeedmo i

~on omcnl tours at %‘he foﬂcm mg r'ate‘: ﬂ)n rates are’ S’Lﬂ‘gé&i to - rension by the

N '-Competent Autharxty ﬁom time. to nme Iﬂ respnc{ of omclal toum the, empioyee; R e

. jshali take pnor penm<~:1cn fmm the Computem Authonty _
BY TRAII\( _ e 3 Ag,mal Train fare AC 11 Tire for Teachmg Staft :
S (by Jloﬂ est :oute) Actual I S eeper Clas~ for NOP-TL"&hﬂIg :
. ‘Staff s

‘{n casc ot 1raw§ by Roqci due to non-avallahlhty of Tram Tici\ett rmmbursemem &wll—-; S

o # ',be made at. acmal or hnnted to the tram fare of Cl&)S of eanﬂemeﬁt

;,4.121-1'._'PROVIDENT'FUNDf L

 : _. 4 11 I AH emp]mees drax\ ma salary up to Rs. 6"\'00:’- per month shail subcuxbe to the
7 . :_’_i_l‘medent Fll"id # EST mmpu}sorﬂv Fmpkwees drau ing bahry emeedmﬂ Rs 60\’)0/-1
=5 uPer month can a]co uoqtr;butc to the Pm\ ident Fund voiuniarﬂy The monthly
] "-subscrfptmna to the Emp!owes Prox !dent Fumi shaﬂ be xemvered it‘om thie. -
| umpk)}ue S _xalarv e\/ery month at the rates as pcr rhe IZ P.F Act 195’7 oras ,: .

. preserzbed by the Gow xfmment from titite m time.

4 11,2 Acmunts Depamnent of Vzkzs CoHeoc of }_?no;n rmg and ’Rdmcslogy shall rémit -

ibr'* monthly subscuptmns of employx,cs to Fmployeeo Prov Ldent I‘und Accounf I of e

i B 1,) :



the subsuﬁ:}am together mth the Empiayer ] cemnbutzon to. ihe Com:mssaonex of .

Prm xdent Fund as per the pro\ xbmns of the Empio yees Prm ident Fund Act

4. 12 TERNHNA‘I’ION { RESIGNA’I‘IO\T FROM SERVICES L
g 12. 1 The seruces “of an employr:e may be texmmated by the Instxiuuon by’ Gii'ihg-:s;ucﬁ'
A ‘ nom,e as mav be stipulated i ‘the terms of his- appomtment In the absenw of :my'

such EPCCJﬁC prm isions- in the’ terms of his appoxmmem the services of an emplow.e: '
~may be temnnated by the Instmsnon in the following mamer,' ' '_ ) '
7- :_”The Instxtumon, at any Lme. may t:.nmnate '{he sery ices of an employeé
' B \Mthout dwg,mng any rea%on v&hatsobw.r . R o
4 E An Employee resxgnm" from the services of the Insmutmn shall be requxred to gwe
smh notice as btipulated m the termis. of }:us appcmtmenf Tf there.is-no such st}pulat:on .. _
-in the tem}s of hxw appom{meat an employee shall be requn:ed to exther gi\fe tilree J

v momhs pnor nome or - p‘zy three monthb sahry in heu there of
-4.12.3 Special Circumstances: |

' Where an employee has been wm'med for a cmnmal offeme or Where the competent A

authorxfy is satxsﬂed that it is expedxent or agamst the mtcre:&ﬁ of seutrzty to contxnue his

employmrant the Cmnpeh,ni Autherxty shal} remove or. dmmss the emplcyg,c from the.-

. : services of. the College 'mtimut any nctxua

4.12.4 Ewry empk)y::e before leaving the serv ices- of the Inbmum}n rcmm aﬁ the pmperty i ’

(')r equipment/ tools/mﬁtrumentsfhbrary books and Joumalq ete. belongmg ta the -

Coﬂege xssued or lent to him in connec,txon 'mth his empk}yment m the Institutmn 7
- Imcase he fﬁuis to dc s0, the. uobt of sucki Items not. retumed to the Insntunm} shaH be 'i
b hable to be deducted from his pay or the amaunt due to himeor reco»ered othem ise.

4. 12.5. ’i’he final acttlemem of au..oums of an employee leavi ing the ser\flu:s of the In;ntunon =

on resignatmn or tennmatmn or. rettremvsnt from the aervxues Qf the Institution shaﬂ be “ v

made in‘y aitsr raaexp‘e Of No-DueS L,emﬁcates fmm the cam,emed departments and -

S e L1brary

-



4. 13 C()NE}UCT DIQCIPLWE AND APPEAL RULES o

','4ni

Every Empioyee of the Instﬁuﬁon shaﬁ at all times:

~Maintain ab%elute mtcgnty

: Mamtam de\otxon to duty

; 4.--}:3.,'7

. ’V.[ust be propeﬂ,y drcssed

Not md&lgu in acis W hlch may damagc the 1eputatmn of the Instltutmn '

‘An Emplovee shall be deemed to be a whole fime émplﬁyee of the Imtrfutlon and :

shaﬁ not, exx,ept Wlth the prev ious sanction of the Compei"ent Authomy on sm,h

’ "term:s 3nd cunchtxons as 1my “be prescrxbed by the Iﬁsntunon engage dxeptiy or

- <_imdlreg.ﬂy in any trade bumms: or undertake any p’zrt tnne employmem or . prwate' '

E ﬂ]ithnS

‘ 4 13 3. An emp loyee may howe‘y er thhcut such sanunon undertake hg norary W ork of socxai

o1 c,hamable nature of ec;aqonal W Qrk of a kterarv ot suenuﬁc dnracter sublea 10,
thc condltwn fhat his ofﬁcxal duties donot thereby suffer, but he shaﬁ not undc,rtake' '

of shall dxsccntmue such ‘v‘& Ori«., if 50 dxrected by the College

4 13.4 No pexmlsmeﬂ is requxred fm’ pubhgatmns embodymg one’s rcsean,hgs or Books :

' -. No empiovee: shaﬁ pubhﬂh any letter & in any news paper. 7 Jeumal or partlcipate in -

on an} d; mns to be teleuast by the eléctronic media, which may cause

embarm‘;ﬁmﬂm io any autborlty or damage the goedw ﬁl of the Coﬂege

.. 4 13 5 It sha}} be the dmy of ewry empioyee nm to dzsciose any mformatxoﬁ obtamed byf- =

hlm i the course of his employment m the c:oﬁege 1o outsxders 01 to make use

thereof after 1em ing the serv ices of the Inst;tutio&

A 13 6 If employees resort to pubhc criticism. of the adzmmstranon or any other aspccts el

© ofthe coﬂege 1t shaﬂ be. deemed to be’ mlsmnduct and dxsuplm’iry actxon shaﬂ s

be taken agamst such employee(s) by the competent auihonty

4 13 7 ‘No employee can t‘ake active part in pcth:a or stand for eleutmns uniebs he is e

Permxtted to doso bv the compe:tent authorlty

4 13 8 No empk)yee is. perxmtted to criticize or encourage castrregiunalfrehgmus

feehngs amcma ‘the Students and staff of the Tnstitution

4 13 9 Ifan empk)yee \,ontmue to remam abaents from duty W, 1tlmut any vahd reasans

without the prmr pemHSw ion of competent authonty hc: shali be habie i’er

. _d;scip}mary action.

M



4, 13 i(} A teauiiar is - 11abIe o be pumshed for derehctmn of duty and mwlve m

; msleadmg the smdems m ‘to’ untoward - a»m ities by gmng Ieuturers on uneth;cal 3

: rehglous pehixcal 01 ‘any other aspects either in" the class mom or outsmle ihe i

c,ampus whmh in the opinion of the Competent Authonty is- Ob}CCUOHAb]@ and
may cause chmage ta the rr:putanon of the Imtimtmn S L
4. 13 11 Every emplgyﬂe shall be uourteous in dlschargmg hiS dutxe> w 1th other employces of
the ceﬂege qtudemq parents and gﬂneral pu’ahc ‘ L ' '
N 4 13 12 Consumpnon of aluohol or dmgs are 5tnut1y pminblred in the College prexmses s
» Empioyecs ‘:hould not mdnlge in thes€ autn Kleb If any empleyee )
1: found mdulged m su;h actn itjes, di;cxp}mary aunon shall be Taken agambt him.",

' '-4 13 13 Na suit shaﬂ he in any court against the college with regard

) ‘4 14 EMOLU’VIENTS AND BENEFITS TO EMPLOYEES _ -
e - 4 14 1 The a;:»pomt ing authorlty shall ﬁx the mmai pay of an c‘,mployee appmnﬁﬁd to & post in |
) V'ihe Coikge at any stagu in the ‘time suﬂe attached to the post. The Ume s»a}es for teachmg'
'_ataﬁ“ are those *prebcrﬁ)ed by AICTE _' Y . ) - ' ) : 7
. 4 142 An employce Who is holdmo a post and is promoted to a hlgher post shall be enntled' '_

- }to draW a basic: pay- in the mne scaie of pay of the hxgher post at the stage next abeve I:us

o basm pay in the }o\xex post

g, 14 3 In the case oi an: empicyue \xhocb bamc pay m the ]0“'61’ PQSt 5 equal w0 or as-

- ex«.eedcd the nmmmim basw pay of the hlgher pay»scale hls basxc pay m the hxgher SLaIe of T :

. ‘ pay shall be-re- ﬁxed by addmg mcremenfs

4, 14.4 The Prmmpal sh’dl sancnon the drawl of mcrements m the tlme scale t@ the

-employcus " el

, 4 14 5 Addztxonal Im:rements to an- employc:e may be samtmned by the P:mcxpal in speunlly g
.- S dasen /ing cases.. R '. ) - ' _
: -4 14 6 By Attendmg the wmkshops/ Confermnces / FDP’S Wiﬂ] a prn}r approval of Prmcxpak o
L meloyee can relmbur%e the ammmt ' >

'-4 l47 When an. mcrement of ‘an emplo‘vee is ’Mthhek’( aq a éxsmphnary meqsure, the

j_k.ompetent authomy ordermg the Wzthholdmg of the mcrement shall state the penod fore

- ~ which the mcrement S’nall be withheld and Whethc,r it shall have the effmt of peslponmﬁ I:he'

' _ ’.ﬁlture mcrements ie. W’Khﬁl‘\’vnh{)u\‘. cumulatme eftect '




4. 15 Retn‘ement o - , =

- 4. 15 1 The date. of remement Qf Tﬁachmg Staff of the Coliege is the date on thch he ‘
: -,completea 65 year:s : " o

: 4, 15 2 The Prim,lpal shaﬂ hme the pcm er te re-empk)y after rem'ement in spemal cases

' _ teauhmg staff for 3 penod net eueedmg 5 years subjeot tothe foﬂowmg condmons
'Ser\»n,e durmg the penod of re-employment shall not Connt for the purpose of Provident -
, ,'._Fund The empioyee is dxmbie for the pay and other alkw. ances as fixed by the. compa&nt-"

: author{ty

16



_.5';'1%

. . CHAPTERS 8
"+ FINANCE & ACCOUNTS . .

%emces af Income

Vlkas (,ollege of Engmaermg and Teuhnoiagy was estabhshed for the beneﬁt ef thé -

§0c1ety and serves, the pubhc and is: not a proirt makxng or"amzatzon _

Si}

4__'_"The Colie"e shaH Iec’ewe mcom‘e from t_}xe_foﬂowmgspurccs: CEWOR 2

B ' Tumon i:es i:rom the studems K

gy | Contributions from the. sponsoring Somcry

i) - Interest from fixed deposits :

. '_,_IV) . Grantﬁ ﬁom Gm t/other agenmes for Research ijeutbf(:(msuitancy
Bank Accounts R

B _-The foﬂom mo accounts <:h'all be mamtamed by the Coﬁege "

el -Current ‘Account in Banks in the name of Vd{as Coﬁege af Enameezmg and '
o ' cdmoiogv . .
iiy .  Scholarship- Auuoum in thr:: Bank in the name of Vikas- College of Engmeermg E
“ and Tethnology. a : . ‘

i) Examination fees Account” - ,
Coiv) Other be‘uis of acwtmts as. iound necess*iry

82 . Accauntmg I’ruce&ure

521

526
L - working day following on which the Bank is  open.
o 82T

528

529

"A]l remittances: 10 the Coﬂege shall be pald in the name’ of the College ‘
- Tuition fées, Hostel, Transport and other-fees shall be- -paid-to the Casluer Aucuntsz
Department- ﬁ}r which propér receipt will be given to the students.

_".Scholarsths granted. by ‘the Social Welfare Departinients, Gmeﬂmzent of Andhm e
.- Pradesh “shall be received and disbursed to the students thro” Account payee cheque . -
_Payment of bills rélating to all purchased shaii be made by the Accounts Dcpartmant T
.- -with the- apprmai of the Prmupal All payments shall be made as far. as pos:uble by

Cash /' SBI barik. .
The financial accounts of the Coﬂege shail be mamtamed by the Accounts Dept
Al cash receipts shall be remitted in to. the Bank account. not 1atcr ihﬁn thc first

- The Accountant shall obtam a Bank statement and reconcﬂe the accounts once in each__
month..

.__AH Bills récened from supphers shall be uheuked by the uoncerneé oﬁlcxals aud" A
© “Accountant - and 1mtxaled before releasing the payment.

- Salaries to the. teac,hmg staff and non — teachmg staff shall’ be made by cheque or. -

".-account tramfer .

Ty 5.2. IO Inwmc Tax, Professional Tax Prov: 1dﬁnt Fund and ctht:r rewvenes, 1f any,: should be R

£ dedmted ﬁom the sa iarxes of emplayces beiore pa}ment is made



52.% 1 The acquamtance chister of p’i} mems made tow ards salarieb of the empioyecs shall
be maintained in the preseribed form. Slgnamre of the empioyees shaﬂ be taken inthe - .
auquamtance r:»glster befcn'a paymem of ﬁalanas . :

7o _5. 12 Al pa3ments of salaries of teachmg and non teachmg ﬂtaff shaﬂ be made wbjed to
- the condition that EXCESS - payment% 1f any, shaH be” IEbOVGECd i‘mm the pf:rsons ‘
wncemed : - < “

5 2 13 A.ll traveimg allowanccs shaﬁ be paid as per ruies with: the appmvai of Chalrman/ .
' Prmcxpal : : »

S ;5 2. 14 No Claim tﬂr tra‘vehng .:tiim&ance ahali be made unicss tize bﬂi i wunterszgned by{
: ' ithe Head Of the Dcpanmant concemed or any other person author:zed in this beh’ﬁf

; 52 IS E A& D.A bﬂl% qhall be. checkeé to see that “the journeys have bcen perfm med w ﬂh_.
- the approval of the competent authoruy the ra{es cia:med there in are in awexdame

. wﬁh the v,anctmned rates.

16 Ph}sma] verlﬂcatmn of asset:~, and stcrre> shall be cartied out’ at the end ‘of- each g

u“
A
&

:_m,amﬁmed in the Departments If any dlscrepancv found this shouid be reported to.
. (,han man,’anxpaI b : ,

o 5217 At the end of eauh ﬁnancml year, the annual ‘accounts of the Collega prepared z«md,'
- audited by - the. Chartered ‘Accountants appointed for the College: The - Audxted :
"Statement of Accounts shaﬂ be piaced befme the Gmemmg Body .

- 'Bmigets _ - . . . .
T Budget is the statement of the e:.tnmted rﬁCtlpfh ‘and expendlmre, pxepared weﬁ in
adwme of the desired plan-of action for the ensuing financial year. The Budget estimates are

prepared by, the “Accounts Department after receiving -the Budget proposals.. from ‘the * ..
Departments and submltted to Chairman. The Budget extlmates §h*111 be placed before the * .

, -Govemmg Botfy for its appro*val also.. : :

_ Budget c:SUnlatéa fm" ead} year shall be pr::pared by th«a Accounts Depmment on -
. realistic’ and -need based. The' provi isions under the xamous heads ot acwun’(s shall be
. scientifically worked out. : :

'While sanctioning expendﬁure -the approved budget prowsxon sha]i be Venﬁed If for any’

" reason, the prowmon made in the appm‘ved budget is found to. be- mmﬁkmnt to accord

) sdm:uon for any expenditure, sanction has to be taken from Chamnan to re-approprxate the

- funds ffem other heads of accounts where there is a. scope for surphus at the end of the year. If
. for any reason there is no \cape to Te-appropriate any amount from the other heads of account
- “in the budget, the a{ternatxve is to seek for addxﬂonai pro‘.mon under the same head of- _
: aucnunt 10 ihe e‘{.tnnt ne»e»:ary ; :

. financial year to “ensure that the ph}swal stock tallies with the stock’ regzsm’s

£



. , Séholarsl,iiﬁ?dlicy. -

- The scholarship in. the form of Taiﬁon Fee Concession will be awarded to the meritorious
.5 swdems at the tinie of admisuon and subsequent years. for: smdents admitted in Academic |

: Se‘ssmn 2020-21.

AT THE TIME OF ADMISSION |
ks The schoiarbhxp will be admissible to smdents Qf UG/PG courses on the basis of marks .'
‘ _ ‘obtained as ynder: ‘
.a} Based on previous course percentage.
S} All Sﬂb}eets must be cieared with 90% of marks in both Internal and Extema!
Exammatmns. L .
¢ 'Smd‘ex;t from iRﬁral'Backgmugd has their-own merit certification ( Prathiba
'sz-ird “"inners} also eiigiblé for scholarships. ,
' . d)y The scholamhip tor the student of Interal entry will. also be admissible: as per the
" above crnena To asceﬂam their ehglbﬂlty the aggregate marks w. 111 be con51dered
- ) 5% extra scholarship in the form- of Tuition Fee Concession will be awarded toltherl' -
candidates who will be secured more than 95% of Attendance.

. f) The candidates secking admissions in B. Tech. programs and pot covered in’ the

-Government scholarship slabs will be awarded flat 10% scholarship in the form of | - '

m-ition fee concession.

gy If any candidate will be admitted in Pharmaceutical courses with the 2

rewnmendauons of the Psmcxp'a! will be granted 5% extra scholarship in the form of Ry

' Tuition Fee Concession, if he/she produces the recommendation letter of the -
Principal.

Chy Ehgib;hty list will be finalized by the principal and sent the list to se»retafy

-, "fM uN‘IEhANCE ?OLICY

Thg conxtmctmn of new mimstmutms. and mainténance of e.xm;ng mﬁ'a%tmx.ture is

: },camed (mt by the -trust. Theé - trust has demgnm‘cd officers and sufficient supportmg “staff for -

overaeemg {he mamtenance of . bmidmgs ‘class- mems “and -laboratories. - The mamtenance.

“'_departmen’{s maintain the phwsxcal m:tr%tmcture on the campus W }nch mcludes both breakdmin— N

19



':-and prevcntrve mamtenanw of facﬂlues AH mamtenance acmmes are repoﬂed to. the . :

e ‘»oncemed ofﬁcer by the departmentai head and the same 13 attended to as soon as p(}ssﬁ}le gy

: Dependmg im the _]Ob Soxnetnne< the spemahzed tea,hmuan, manufauturer or auppher are

alao hued from outsxde to complete the _]Ob in time. Each departmeni has its own staffs that
mch:de meuhamcs and technicians to mamtam the 1ab equipmenfs under the gmdance of Lab ‘
. charoa ‘who is ar facuity m the depﬂrtmeni Bcsxdes the Coilege aifio ha.s 2 M“tmtenam,e g

g CLH w hich mmntaxm and reyazrs the eqmpment etc

SCHEDULFD BIAWTE\J A’\i CE:

”'1. 'Clas>rooms 5emmar halis beraxy, 1ab0rat0rles restrooms are reguiaﬂy clean and B

- swept by outsml}:umo “n

: Regular mamtenance of equlpmem n laboratorles was - carned out by the teuhnmdl e
"fshffs at the departmentai iencl _ CHRL A ' ‘ =
' : % .Eleumcai mamienam.e and generator are camed out. by Techmca} staff oi respeutne :
Depar;:ment _ ' ' A _ Y
4 ..'Computer hardw*ﬂe and sofm are, networkmg and’ pempherals are taisen care by
‘I'ltt,dmu,al qtafi & mamtcnance engmt:ezs of CSE depal’tment. o - _
B ,.Regular cleamng of w ater tm}ks proper garbage dlsposal. pest wmroL iaudscapmg

E and mam’(emnce of lavy ns. 13 dom-. by instimte cemem Employcu:»

6. Annu'tl smck Venﬁcatmn was done in aH departments and rcporis of damaged/
y nonfuncnom} equ 1pment swere' fom arded. I\:ecesm y repcnr were undertaken

aucordmgiy

e N BREAKDOWN MAE\TENANCE

. .1. ) I\'IZ\JOY mamtenance or repau cases 3re referrcd to equzpment suppher manufauturer or: . B
e xerwcmg agemm; bv Iabaratory m—chargev, ta HOD. Th\, HOD brmgs to the notlce of N '

N The Prmupai lhe Prmmpal and HOD xlenﬂty the servzce agency to spee:ﬁc tan

2. "Regular mamtenance of Computel Laboratery eqmpment s are done by Labomtory
L ..assxxtant headed by the facuity iti- charﬁe andin some cases by Qutsourcmg

L



mu»wwep,r-»a»

" E-GOVERNANCE PdLICY

Impiementatmn 01: E~oowmance in VaI'IO{IS iunc{mnmg of th:, ms{itmmn.
" Achievi ing eﬁlcmncy in our functioning.- ' ‘

" Achieving paperiess -administration of the mbntutmn

. Promoting transparency and accountability : o
"Facilitating online communication between v, arious enmﬁes 0f msmute

5 Fac:htatx. easy accew. {o mt{}rmanon : '

“

Py

FOLICY'

1 In order fo prowdc szmpie and efﬁcxent sy:tem of gowermnce W;thm the mamute. 1_t

. decided to 'xdopt and unplement &- govemance in maxxmum acm mes of ‘our -
. functioning: " A : = o _

. The institute’ has 3iready started W 1th e«goverﬂanca in some aspects of funs,nonmg i]ke S
admmistranon finance .and accounts, academics and. library. But -now “the .
management have resolved to implement e—govemance n more areas and wfth this in

. view have dl afted this. pohcy framework

" E- govemame is' the mtegz ation of Infonnatmn and- Canmmmcatlon Tex,hnoiogy (ICTyin

"all the working processes of ﬁle system. It. aims to minimize the manual efforts and~ +°
"1mpmve the commamt,armn, create transpaxem system, an,d to be: cost and: nme effe«,tma o

" Administration: “To proude a hassle free and comcment process maximum of the

- ad:mmstration of the institute shou 1d be handled with ICT tool based teuimolooy Course
' fee with due dates for payment, backup of data, pos‘ang of news or events are done here.

i ) 'Fﬂcﬂm&s shouid be provadud ior online iea’ve management of empioyeeq copy of sak}ry 3l
,pertxfmate ete; . . - : ,

! I’iannmg and Deve!opment. The mstxtuts uses ICT 1n the process the piannmg of--

: ‘coﬂegeeventn acmmes and acadentics. The c,oilege uses aoﬂwme for planning ‘and: "

g

:devek)pmg Le 5\011 pian, Individual student performanue Impartani notxces reports ;md ]
' commumcatxon are also cm,uhted to the faculty’ as well as students +E
szmw & AccmmtS' The fee fm' each studs,nt and due d’xtes daﬂy fee. uoliectmn and

annual bud get for each branch ete are'made av ailable in thzs section, -

4, Student admission suppm*t. The admitted’ students information is entered through" E

_ excel sheet. ’fhe students can get Ie«,ture note> aud vuieo It:ctums ete. through th1s mode

- : CHAPTER 6 ,
RULES AND REGULATIONS




N _"r~.'.(ix‘1'«"mf-rConducf & ,Dis'cipiine of S‘tudénté) A -

) ::‘_',6.1 Thehe Rules zmd Reguiai‘mns are caﬂed the Rules & Reguia{mns for conduc,t aﬁd'r AL T
discipline of students. of the Vlk3§ Coilege of Enumc,ermg and Tauhnology,_ o

N-tmna Vnaydwada mr'«xl

8, 2 These Rule% & R;gulatxons wﬂl come mto forue ﬁ'om Ehe date oi appro‘.rai
Chamnam Govermng Bedy v T _

- .6 3 Deﬁnmons.

e 6 3 1 Disuphne Comlmttee shaH mean- the Com:mttee of Member: appomted b}' Chaxrm'mf .V
; _' Prmmp‘zi ﬁ)r dv:cadmg the act;on to be taken a gamst the s’méem in the event-of mxswnduct

P 6 3, Z Cgllage shali mean. Rural Insntute of ‘iouai Sczences and Empowerment V}k&S:‘
C ollece of Fr;gmeermg and Tac}mology Nunna - : - , - =

‘ 3 °s Student means a. studem reglstered for an dlploma / Lndergraduaie /Pest omduate.
._Angr&m for tuﬂ tlms. study Ieadmg to Dxpﬂima fBacthor’\f{asters Degfee SRR, :

ES 64 RULE% AND RE(‘{ILATI()NS

: 6 4.1 Smdems adrmtted nV 1kas Coﬂege of Engmeermg and Te«,hnoiogy shall abxde by
the Rules and Regulations of the Coliege notified from time to time fo deal withthe .- -

Epe dascxplme of the students in the Departments the College Campus and Hcsteis The

. Rules and Re gulatxons may also-deal with such other matters as.are comxég,md
riecessary for the general x,onduct of the cmdents _co- g.urru.u iar and emm—curmular
activ mes of the students. -

6 42 In addition, .any. Rﬁles mlposed by 1he Aﬂlhatmg Umver:n‘y /Government (Both L oET & :

State and Central cht. ) are bmdmg upon the studems of the Colleoe

643 Students stud§ mg m the Couege if found mduigmg n antmatlonai atii\ mes or m_"
. any ‘activity. cantrary to the Rules of Discipline of the College , Wﬂi be - I}able 10 be
A expelled trom the Cci{ege w 1thou‘r any notme by the an,xpal S

6 4.4 Rag ing by the Smdents of the Collegs within or outside of the In.sntute is: strn,tly
~prcf}nbltf:d ‘Any student who duectiy or mduectly, comumit, pamczpate in, abets or propagates

" ragging within or outsxde the Institute, shall on conv 1ctron be pumshr‘:d as per the Prohibmon'
of Raggmg Act of ths, Gmcrnment of Andhra Pradesh S S '



645 “Any studem‘ conv K:ted ofan offence ef 1aggmg :hall be dismxs:.ed ﬁ‘om the Ccﬂege' o
© . from the date of conviction, and ‘the. Aihhatmg Unn eralty shaif be kept mtormed .
;abeut the dlsxmssal of the smdent o

- 646 ’ ."'Remammg absent from the }nstxmte v.xthout prmr pernmsxon ot the Prmmpal
Nt stm‘tiy prohlblted

- 6 4 s Smdents mwlved in common: off are habie to :tme and plmlshmcnt as decxded
7 byt thc Dx&x 1p1mary C Ommlttee 5 s :

-v64 8 The students Who put in Iess attendame than the percemage prescnbed by the_

{'Afﬁhatmg University in Ihezr Academic Regulatlons shall be detained and shall not™ * B

~ be allowed to appear for the University Examinations, unless their shortage n-
dtéendame is Londoned as per University Regulatmm o :

6. 4 9 Such <mdems who ' are. de’(amed dueto simnage of attendanw W ﬁ} be readmrtted

i the mbfcequem year in the same Year/Semester in thch the studcnt has been detamed

6 4 10 Ifa student is rcqmred to remain absmt due to tih}e»s penmssmn of the Prmupal ha‘; e
Lt be obtamed bv supportmg medmai cert;ﬁcate : :

6_.5 v Behavmr

: 6 5 1 The students are. rcqmred to move sﬂenﬂy thmugh the comdors w xthout dm{mbmg s
- the nearby classes.and Jor’ Practical work in Laboratories -

L 6 5.2 Students should not »1‘5 on the mrndor w alis or. stay in gmup (s) and go';mp in the

carndors T
6 5.3 Smdentb should gwe \aay to teax,hmg staff and Vm{ors Whﬂe mmmb m ihe _
corndors ané stalrcasw o s "

6 54 -No :>tudent(§) shouid m\olve 1538 (a) bIcckmg physn.a} entry to or exist from
: buxldmgs ‘cotridors or rooms, (b) engage in shouting , Whi:.timg or similar means of

_interfering in a class work, ‘or in office (¢) obstructing a College - employee engaged in ¥

" Performing his assigned duties (d) Obstruu;mg or mterfermg with a student engaged in

" attending classes or College-run program / -activities (b} . disrupting - dccess to College

) cumputmg fauhues and (e) mmase of Imtltute wmputmg faulmeﬂl Inter-net/w ebsne
6. 5 5 Siudent(s} :,hould not m\che in unauthorized posmwmn of the Imtltu‘{e property - ®

-or property of mother :.mdent/ facuity,btaff S

. 6. 5 6 Smdents sh&mid not mwhe in mai\mg false statements to Chairmanf’szclpﬁl/HOD/
Facuky anid staff on any matter concerning. his admrssmn siudxcs and related matters
or refuse to 1dent1fy hzm to the Coliege staft #

=66 ﬂn}form., o P

6.6. i Ail the studr.-nts are reqmred to Wear the Coﬂesze Umfonn on 'xll warkmo days except L
on Saturday : : o



¢ 6 ¢ Hostel

6.7.;_

In mse oi any probiem 1elatm0 to Hostei the studem is reqmred to coritact the g

W"arden ﬁrst ‘For any addmonal heip the student :slmuld contact the HOD/ Prmcxpa]

6 7 2 Day~Scholars simuld not enter the Hostel w 1thout the perfmssxon of the \h arden

6 8 Academlc matters 2

On matters reiatmg to smdy the. stuéem: shouki confact: the Class Teagher ﬁrst For

ey _any other personal grievances /problems the student» should contact the HOD/

Prmcxpal FO:L any speuhc pro‘olem, the studcnt is free tv m&et the Chau'man ot the
Inst;tute ! : :

6.8 :General'Awaréne'&s:_' )

e College

o683
N produce the samie on dem'md

.. 684

The smdems arr:: requxred to ‘use water and eleutrluty ew}mmlcally in the Hastels/

.“The students shouid switch off the’ hghts/f’m compuiersf equipmz:xits._xi’hﬁé -gga.i-ngwomt r
-'.:'Oi the’ rooms fLalmratones S LR T e

Each studants should carry. the Identity Card mxued to h;mfha bv the Coliege and

: Studen‘m are prohibited to use then personai vchxdes o1 move s w ithin the campus as 1t
-’causes dnsturbame to: £he cfass/'l’ractical work and aIso uauses polhxt;on &

Student*: shmxld not m\ol've m defdc,mg the smdcnts dg:sk% docrrs toﬁets or \xaﬂs of S

Lo ,:the Coliege Bmldmgs

s ."'6 8. 6 ‘«smakmg [ dxmkmq aluohoL che\x ing ef Iobfmco and spmmg are. stm,tly prohzblted i v

.the Hostel ‘building and: College: Campus. If an}cne is found mdulgma m such agm mes, he P
“is hable for striet dzsmplmary action .~ - : . . ,




W ,59 Mwhehavmr

6.9. T If any’ student is found Imsbeha»mg Wlth the iaculty or staﬁ of the. College'ﬂ y
misbehavi ing in the Hostel or College pretises, or resort to unfa;r me:ms thch may damage- :
: -.-Athe xmage of the College is hable for pumshment : :

7 76 9 2 If a 'studmt mi@behm es W 1th the securlty staﬁ' he sha}l be: habie for dLscxplmary actlon -
. 6 10 (‘onstxtutmn ei’ the stmplmarv (‘nmm;ftee  3 e
' *’ifhe stczpl-mary Commxttee_shaﬂ .nor_maﬁyconsist of
a) Prmupal
by Head of the Department
- ) “One Faculty Member of the same Dep'irtmr.m

: Tn fase’ of sérious matters, if reqmred a separate Disuplmary Committec may be'
: cunsmuted by the C h&irman of the: Inautute dependmg on the nature of the matter —




éMTER 7
L GEN”FRAL REGULATZO’\TS g .
‘CONDUCT AND DISCIPLINE OF STUDENTS ~
'LEVY OF FINES AND PENALTIES
7.1. qu & PENALms

For the toﬂow mg acts of mxsmnduot er tor Sufhcmnt othier reasons ﬁnes and penaitieQ' '
W 111 be m}pmed on the studenti . ’

SRR struptmn of Teauhma c*{ammanons admjmsiratwe work; co-wmcuiar or extra« j
oo curricular a;m»mes R - : e :

2 B 7}2 Damagmg or defax.mg the COHQEG Propertv or the prc:peﬂy of other members of tﬁe' pF

- 'VVQ\{{S Coﬂcge of" Enwmeermg 'md Teuhnoiogy or mem to the Caﬂeve -

'7 713 Attempting Wmngfu} confinement of fiicu lty, hta’rf studems of the C{)Ilege or Lre'mng
N nm@ance chif: the C‘ampus : : : :

1A 'US@ of abtzsme and dérog'ltory Ianguagc or mmtement of hatrcd or woience or any SR
= '_act calculated to further the.same - o — TR

Bl 7o I'_'.’S'V._'V-.‘.Eve teasmg or dlsieSpectable beha& jor towards gLrl sméents and “omen employees

] inside- and autsxde the Coﬂcge campus -

7.-1".6-. Tampermg W nh Ldentxty cards /Bus passes/ haﬁ Uukeis _or any o,jther" oiﬁcxal ARRALY

: documents or recmds and wmxmttmg fmroery
T T Fumlshmg of fahe ccmﬁgate or false mformatmn te the Coiiege ‘o pt
e 'j 7.4 8 1ndtﬂgmg n acts of gamblmg n the C ollege Campus

' 7.{—.9'_.’._ 'Smokmg and posse_ss.mg alt.ohohc drmks or nther mto\xcants m the Coﬂeoe'
R "Prcmmes L : '

: A, 1 10 Temmg Of pages def*xcmg or: de;tmymg berary Books aﬂd 30umals ,

5 7 ’1’ L 1} N n—return of I.x‘hrary B()Ok‘; or steahngﬂf lerary Boek;f _}ournak

: 7 L 12 Damgef breai\age/ theit Qf Iabgratory eqmpment anci appardtus

: 7L 13 Unauthonzed eccupatxon of Hostel Rooms accozmnodatmg guests or other pemuns o
s witheut ihe permmqmn of the ‘vVardenf Fauuity Member in charge of the Hostel

7.1.14 Impmper behaueur Whﬂe on - mduxmai tours, the partxupatmo m 'Iechv s
FebtsfSemmars bemg conducted by other In:,nmtmns organizations. . -



? I 15 Pastmg of posters of di:.mbutmcr pamph]ets of 0b3cu1onable nature Or wntmg on
~ walls and dlsﬁgurmg bmldmgs in the Coﬁege Campns ’ ' :

V 7 2 16 Unam:hormed or 1mpmp¢r use of the Coﬂege Pmperty, lerary Laboratones
c0n1puter§, mternet and te}ephnnes of the College , . -

7 1. i7 Any other act W h,ich may be consxdered by the Head of the Department / Prmclpal
i hairman to be anact of vmlatxcm of dxscxplme

" 7 2 Nature of i’enait:eﬁ

The 10110“ ing’ ﬁnes and penalnes hay, for act Csf mdbuplme or rmsmndact or for o
e suﬁxcxent other reasons; be nnposed ona smdent o :

72 1 Fme eqmvaleg{c fo the: coy: of the: equipment mstrumt.m; md apparams danmged or

o 7._, pilfered by the student.-. In éase" of accidental brgakaoe;damave to lab equipments and

-apparatus ini the practical classes the Lab In-charge shall submit a report to the Head of the
-~ Depattment /-aid Prmcxpal for exther writmg off the: co:t or for recovery of the cost of the
Cunit from the student ’ : ;

7.2 22 Fm non-reium of the Boak{s) to the lerary on the due date peuahy of R«; 1/‘ per 7
bﬂOk per eadt chrkmg day shaii be ;.,haraed ﬁ*om ti}e student S : ;

3 7 2 3 If book( s) are Aot retumed aﬁer one month from the dﬁte of msue by tﬁe beranan
" Penalty of Rs. 30/- per month shalt be lev ied on the student(s} In case the book is not. -
. returned to the Library within three momhs the cost of the book(s} at actual shall be
’ I‘CLO\ ered from the student : :

72 4 In case of damaea or IOSb of the Book the smdent will be gwen the optaon to eathcr e
buy at his cost the book of Ehe <ame auther mle and cantents or pay the reglacement cost of . =

theBook

- i %, 5 Fox theﬁ; or Pﬁierage of bcmks/!ournai: fx:om the lerarv 1f aﬁ'er enquxry it is found tha‘f;, ,.

.- a particilar student has committed the offence, he -shall be fined the cost of the Book or- v

R Joumai and also addxtmnal ﬁne up to 100% cost ort the Baok or Journal..

VTG For defmmv the walls, ceﬁmgs etc. in the Hostel Penalty as. decided by 1 the. Prmuipal o

- onthe basis of the- report of the Warden shall be imposed - - on the Hostel-in-mate =~~~

‘concerned. For tampering with the electrical ﬁmngs, the cest of repiacemcm shaii be '
charged to the mcup’mts of the room at actuai co:&



o 7 57 For hraaka% camed to ’mndQW gIaSa paﬂes etc, thr, Cost of replauement ahail be
‘ recoveied from the uonuemed ocwpants of Hostel room at acttxal cost.. I
“In-case of damage> cansed to furniture and fixtures, computers aud other Coliege
Property enquiry” sha*l be conducted to fix respcmxbﬁxty for. the damage. If.it is proved,
.penaity will be levied on the concemed person by the - Prmcqnal The quanmm of penalty to-
“be p'ud shall. be ‘determined on the  basis .of Ihe extent of - damage caused and ihe .t
& repalrmg/reut1ﬁcatlonfreplacement cost mx olved. : :

. 728 rrFor Pluckmc of hmts/ﬂowers from the Coilege ga.rdens on the basxs of: the rcport of y
R :‘ithe Sm.umy staff a penalty of Rs. 10 to Rs 50/— sh’xH be nnpo:ed on the en‘mg person '

729 In other cases Of misconduct the fo}km mg penaitxes d;supimary actzon >hall be'
N xmpesed /. taken for minior / nu)()r - offences: -

Written warning and mf Trmatmn to the Parent/Guardlan

Suspenston from, chsses for a temporary permd

Debarrma fmm Umt Test 0: Examma’nons

7 5 10 In case an: offence is Lonsuiered as majot offence the D1smphmry Coxmmttee Wﬁi '
: demde the quamum of pumﬁhment . : e

TR I i These rules arg sub}ect to modihcatmn fmm time. to: hme In aD matterc the decmon of .
'z the C‘hmrman of the Coﬁege shaﬂ be final. zmé binding.on the s‘mdents,



. CHAPTERS .
_ LIBRARY .

8 ] Yhe © entral lerary oi Vikas Coliegc of Engmeel ing and Technoiogy shall be under ihe- '
; admmlstratwe control of the Lﬁ}ranan The: bemnan Wﬂ} report to the Prmc1pal

" £ The ler'man shall be: responsihle for the day to day admmxstra’cm of the Library He

E sh&ﬂ also perxodmaﬁy cheuk the stock of the Library Books/Journals-etc, and report the detaﬁs e ‘
L te the P1 mupa& xf m,cewary He is assisted by L:brary Awmantﬁ in manaamw thu L;brary :

8 3. L;brarv Advrsory Cmmmttee

Thpre shali ba a Library Ad'v 1801y Ccnmmtee constltuted by the Chaxrm*m to rex iew
) the Funcl:xmmg and render advi ise. fm‘ }tb meraﬂ de'yeiopmem ' -

The Conqmutmn of ﬁm Comm;ttee shall be

'u?rmmpal_' S o .Q,hamnm
CHODs o 7 Members

' 'Librzrian oo+ Convener.
8.4, ?mcedure for pro;:urement of Books

R 4 1 The list of hbrary books reqmred shall bé prepﬁred by the Heads Qf Departmcnts in :
- consu itatmn with the other fawlty members in fhe Department e

_ 8.4.2 In preparing. the Jist of hb: ary boaks rcqum*:d it shall be the’ duty of ﬂ‘l& teacher '
i com,emed to give prefererice to, standard books. Preference sh’an be givento the books
essential for the condmt of dauses and teas,hmg as. per the syllabus ofthe Afﬁha{mg

. ',Um\ﬁrsxty

8 4, 3 The Heads @:t Departments shaﬂ send to the Prmcxpal the list of lerary books requm:d LR

~ well in advarce for apprm al, preferably before conmlem.emmat of ﬂ)e auademic

. yearfSemcbter

) 8 44 The Tist of books mu:ncd shall before subrmssxon for sancmon, be checked carefully byr

" the Librarian w 1th reference to i“he c‘;istmg stouk ef books and the orders pendmg for supplv s

s 8 4 5 The Prmupal xhaﬂ take ﬂecescary &teps to get fmanciai sancnon  from the Chammn

8 4.6 Orders for suppiv Qf the bac;}.s shall be placcd thmugh Admms Oﬁu.,e of fhe Collece T
5atV1}aya\xada LT = T . .

4 - 7‘7'8 4.7. Thc berarmn is respamxble tor reccn mg and venfymo the bcsoks rcnewed as per' - y
'.ongmal mdent and supphei 's Invoices. . . : ; :

W




. 8.4.8 The Librarian: shall chegk the Supplier’s bx!ls with refercme 1o the. Pun,hase Grder ané‘ -
- certify the receipt of all the books supphed as, per the Bﬁ}s and forward the BLHS to Awmmts

L Dc:,par{ment fer releasmc payment

T g 4 9 AH tim books procured shaﬁ be accwsed and pIdCGd inthe appmpi 1ate rauks in the
lerary for use. by the stadents and fauuky and ;taff

L 8.4 }{) The berarian shall intimate. the comerned depaxtmemq aboﬂt thn. procurmnent of 3

o books as pax the list glw en by them. -

, 8 5The iollmx ing Ruies and Regula,tlons shaii be smutly nnpiemented for smooth and.
L efﬁcxent ﬁmotmnmg m‘. the L;brary 5 T

8. 5 l Every studem facuii:y and st’aﬁ of the: College shall automancaﬂy bea,ome members of 7
the Vikas College of Fnszmeermﬁ and Teehnoiogv berary \on-members are not- allowed to U

A enter the lerary

_ 8 52 Books shaii bc Lssue:d / retumed fmm 10.00 AJ\A to 2 00 ?M and 2. 30 PM to 4. 15 I’M
on aIl Coiiege WOI‘klﬁE da\es ‘ .." . @ % o

_ _'8 53 Lnnch break shali be from 2 00 PM to 2.30 PM
i 8 3. 4 Students entry m to the L1brary is oniy on producnon of 1drmt1ty \;ards

855 %tudent:, 'snd staff while seled:mg the Beoks shail ot ml;phue the booiss on the rack

", fmm their original p@smon >

. . '8 5.6 The studénts shaﬂ be prm Lded wﬁh thxee bcsoks under I:us pa<sbook and pas:book is not':. _ e

. transferabie

' 8. 5 7 The lerary book,s shall be gn ey on, loanto Ti}e smdents fora peﬂod cf two W ecks andi_ T ¥
~ tothe teachmg statf ior a perxod of four weeks. : L

. 8 5 8 BQOLS / Iourmls are to- be bormwed and remmed in permn

B 859 Books borrawed shall be. retumed in g{md wnditlon on or before the due date faﬂmw
W hmh ﬁne shall be lev;ed as pu‘ ‘rhe rule: ' § '

85, IO The smdems can get a berrowed book renewed on or. before the due date by prebentmg'

‘the book at the Library counter, provided that there is no demand for the same book. T

- 'Hoxvever the books-can be renewed. once only for two weeks, i.e. a student can keep the book i L

kG for a maximum period of four weels.s and after that it, cannot be xenew ed hn'ther ;

e . 8. 5 Il The iaculty members are. pmv;ded Wﬁh four boaks on hls pa<:sboak and pas~b00k is :
' -._not transferabie : B TN S e,

‘8. 5 I” The nen-teachmg siaﬁ shai} be pro» 1ded w xth t\w books



85, 13 The user can also reserve a book W, hu,h he could not get for a iong time by prox 1dm° a
3 all the detaﬂs oi the book at the Library counter w uh a request for. re>ervanon &

N 8 5.14 The 1ast barrower shall be held respcn51bie for any damage to the book bormwed

_ - R S i’i Borrowed book:s sha]l not bc penmtted msxde the Library, unless theqe are brought
- for returnmg to the lerary ; g

8 5.16 When a member ceases to be an. empiovee of the Coﬂege and;cr . smdent onr'.",.
| complenon of his period of study in the College should return the books borrowud and ‘{hﬁ E
bormwex txckets fo the lerary for B\Be of I\to-dues” cemﬁca’te :

8.5 17 If | a smcicnt oran employsze is found steahng the book / yaumal or mdulomo in anyi' o :

kind of mutﬂanon d15c1plmary actien w ﬁi be takeﬂ agamst him \xhlcb may mclude levy of

B penalty

. 8 . 18 Pexmﬁal belongmgs ‘;uch as ﬁlr.s, falderb, drem mg iheets tﬁLOrdS hand bags, pxmted e

- books ete. shall not’ be allowed inside the library. The student” shall keep ‘his personal
o belongings outside the hbrary in the piax,e earmaﬂ\ed fm thls ;mrpase Oniy note bocks are
: .aHoWud msxde the lerary - B

- 85, 18 The ptennses of ihe Lthraxy Qhall be kept c]ean and the users shaﬂ not mdulge in
‘gossip, leaping or any other acts of indiscipline, sirictsilence shall ‘be observaad i and around
the lerary If any member is found mduigmg in such acm ities, necessary actxon shaik be

taken agambt him:. = : oy

'8 5.19 Cell ph{)nﬂs should not be u%ed in the L}brary

; 8 5. 20 If a student quuseb the readmg room fac;hty, he may be dxsaﬁowed to use the readmg_’
- oom facﬂxty : ; . _ :

y ,6 F ines. and Penaltnes : ‘ ‘ :
" Fines-and peua{tles shall be le\ md 1f a student faﬁs to acfhere to-the lerary Rules as
' 'Z.per Paragraphs- 7.2.2, 7.2.3, 7.2.4: and 7.2.5 Chapter 7-Genetal Regnlatxon Cﬂndus:t
. and Dibuplme of smdents - Lesy of Fmes and Panaltms - ,



CHAPTER —9
© HOSTELS

.9, 1 The Ho‘;tel 911311 br., undar the admxmstratwa contm} of fhe Faculty Mem‘oer In cimrge:f',
and the W’arden{ s) appomted for the ‘Hostel. -

E ;'9 2 The Warden is r::«;ponmbie fo: the - day—to day adnnmstrauon oi the Hmtei and shaﬂ
permdxcaiiy c¢heck the accounts of the Hostel and report the same to the Faculty
Mr.mbet mn charge of. the Hostd /Prmcxpal : .

', 93 Hf)stel Dlscxphnary Rul%

Y s

932

934" |
. walls with wntmgs dmwmgs :.md p'\mtmgs ete. Faﬁn}g ‘which psnalty 5ha1§ be .
-"mlposed o A 4 o -

935

936"

938

939
" cause inconvenience, embarrassment or hurt the feelings of other inmates, and’ day- -

The Wm den sh'all aﬂat the rooms as per avi aﬁabihty : :
No. wmplam& or representations relating to the change of room or momma{e will bsa

= antertamed However the Hostel admmtstranon reserves the right to aﬁow the x,hanges ,
on merits of the. case.. ' : : .

Unauthoxme(i changmg of TOOMS Wﬂ:h@ut the. penmmoa Of ﬁ‘iﬁ Warden shaﬂ be "
s = treated as IDELOI}dUCE and necessary amon WxH be mltxated agaum thc}se f(}und guﬂty

The Hostci inmates <hou1d keep ihexr rooms neat and ndy and §houid not dalmgc the,'

The Hostel in mates should not tamper vuth the electrical ﬁttmgs or wmng The cost
“of rep}anement / repan's ﬁhaH be charged to the’ om,upams of thu room. -

-Usage of Cell phone tape re;.orders, mini T\" s tran:.;stors eieumcai stmzes water_‘_ o
_ - heaters; iron boxes etc. is s’m«,tl} prohibited. Any -one found mxsusmg elecmuty for. :
* such pm'pose; is hable for expulsmn from the Hostel Wﬁh a fine. :

_Each hostel in mate shail surrender the room in person at the end of. the auadexmc o
: 'sessxon to the Warden .

I the Hostel i m'lte leaves the hostel W 1thout mt;manon the Warcien shall break the I

_-'Iock In the presence of the Fa»zﬂty Member in charge of the Hostell Principal and .
- take possession of the room and-allot the same to- another student. in z;uch case, the_'r '
absente& %hall not mmplam of 10% of any Gf hiS belongmvs " )

The Hmtd in mates shall not mdulge in raggmg or in any such acm zty Whuh may,

L _scholars,” Any: student found . raggmg would be dealt with seriously as’ per rules

' pre%nbed for preventxon of ragemﬂ

~ 9 3 10 Smakmg uonsumptmn of alcohol of dmgs in the premxsea is stncﬂy proh}bxted

'1';'.9 3.1 1 The hmtel in mates shail not engage any employee to do aﬁy errands for thern of to

demand any 3peuai service from the empioyc:es



- 9.3:12 The hostei . mates shmﬂd not resoit fo 111-treat or mxsbeh’we With any employee of
' the Hostelz College ' . - - -

93 }3 The Hastel mn ma’fes shall not celebrate any rchgmus ﬁmctlons omtuais orto invite
-any outside person for holdmo communal dlswursus etc in the roonis 01 premmes Qf the .
Hostel : : £e : -

© 93 14 T he Ho<t<31 in mates are not aﬂowed to auommodate any non-borders in thmr rOOmS. k
L 'Aﬂy inmate found to violate this rule shall be asked to leawe the Hostel. ‘ i

_-93 15 The Hostel inmates, in case of sxckness shaﬁ 1mmed1ate report inmself to the Warden o
‘who shall take necessary steps. for their. medical treatment, In forrmng the parents prow xdmg w7

- 'spemal food as suggested by the doctors ete.

o 9 3. 16 S}uk students ha\e to appiy fer r(mm service W ﬂh the approx al from the Warden ‘

7' .';.9.3.1.7 Arrm 01 mﬂammable or ob.;ea.tmnab{e materiais should not be kept in the Hostel room

“The W. arden is'at I"berty to check the rooms.. In case any such material is- iound in-the Hostel - - i
. room the mmate(s) disc 1pixmry aa,tmn W 111 be ta:ken agamst them g

9318 the ennre Ho:.tei in. ﬂldteb ara reqmre(i to make entry of tilen' movcments §iis the 3
S Movement Register kept at the entrance gate of the Hostél. Prior permmmn is required to be
o=f -"t'lken by the mmates before gomg out of the Hostel irom The appropnate authunty )

- 9. 3 19 The in mates shaH produce then‘ idenmy cards v»henc\rer 1eqmred by the Hos{al
e admlmstratxon o N o

’ 9 3.20 The Hastei m—nﬂtes are strxctiy rcbponsi‘o}e for the safe keepmg of - then' belongmgs
'They are pemmted to use theu‘ iOCi\b to secure theu‘ mams L -

3 71 The Hostel admmxstratmn shall not take any LespOQSibﬂity fm the nusbchm for oi the R
, mmatm oumde the Hoqtel premmw . -

o 9 3 22 Breaisfabt and mea ls shail be sen ed in the Me>s /Canteen as per txmmg: nonﬁed

93 "3 Anv uompiamts mgardmg Mess shaII be brought to the nome oi the Vice Prmc1pal /
Prmc;pai thmugh Warden \ -2 : > 3 et

e '93 ?4 The Hostei in mate: %hould not- enter in to lhe Mess K}tchen or Store room m ihe .
Hoqtd : :

94 Fmes and Penaihes ' : : :
* -Fines'and. penalties shall be Iewed ifa studen‘f faﬁs to adherc, to. the Hmtel Ruies, asper - -
’ rele‘«am Paragraphs Chapter- 7- General Regulatxon - Conduct and Dbuphne oi smdents i Ty e
Levy of Fmes and Penait;es s A . . .

‘ 33,




CHAI’T ER 10 _
GRIEVAN CE REDRESSEL PROCEDURE

1»710 1The aint’ is to settie 01 radress individual gr;ewanc:és of faculty staﬁ and smdents o
: prompﬂy ifm’ly by methods awepmble to all partzes : : '

181 1 The guevanuea to which thxs part apphes are onea by members of the- taa.ulty hon-
) Teaching (Technical), Non—teachmg administrative staff or other is suppomng staff,
uoncemmg thexr ’ippomtments or empk}} ment \xbc:re the gne\ ances relate ‘

_ i)_ o matters aﬁ'eutmg thamseives as mdm 1duals or. e
ity - to matters affecting their personal dealmgé or te}atmnsth thh other- :
staff ofthe Coiicge or studemts ’ : '

"10 1.2 2 mher remedb.,:, within (he fan.ulty staff, department or oﬂler smnla: area have been .

- exhausted the member of the staff- may raise the matter &uth the Hsad of the - .- ’

- Dep'ar{ment or othe; similar area.

 ,1.'_0;'1.3 Iﬁ the staff member is cizs:ansﬂed W 1th the xe:.uit of approaa,h IO 132, ot zi theu »
- " grievance is directly concerns the Head of the. Departmem the staff member may.
S appmach the Prmmpal far redreas of hzs grie&ame : : :

: g 10. 1':4 If the Prmcxpal feels that the gnex ance is {rn 1ai orinv ahd he wﬂl tak& 1o action upon
: it If it is félt by the Principal that the grievance needs redress, he shaﬂ mform the :
-staff mcmber And the Grievance Commxttce accordmgiy :

o , 1015 I the Prmmyal does xmt rejec.t tho complamt he shall decide. whether it w ould be’

.. ‘appropriate, ]}avmg regard to the interests of justice and fairness, for Him to seek to. -
" dispose it of micmmny Ii he so. dec;des he shaﬂ nenfy the member and proceed'
;acuorémgly : : i

o 10 .4 erexance Cemm;ttes Procedure

" 10. 2. 1 I the gmevance is not ‘disposed of mformalky under paragraph 1. 1 ! the P.rihéipal‘__. '
' s‘nall refer the matter to the Gnevanca Conumittee. : o R

‘ 10 2 2 The Grzevance Cammlttse to be appomted hy the prmupal sh'ln Lompryse , K

Prmcxpal :: _ C,hgn‘man_ RS
Semor Prcfessms . TWo— Members .-

_',10 3 “The pmwdme in, ummectmn with the consxderatlon and detemm&anon of gmevannes‘ 7
© shall*be dealt w ith in such a way so as to ensure that the aggrieved person, or 'any
person agzamﬂ W hom the grmmnc:c lies shall have the mght to be heard ata hearmg

- 1@ 4 The Cmmmttee sﬁaﬂ mtorm the Prmupal amfi -or Chazrman whethei the griev: ance is

-or is not weﬁ-found and if i 1t is well found, the Commmee shall make such proposals
for the redress ef the gnevance as Lt sees fit’ s ’



105

If the aggneved person is not cdhsﬁﬁd he can appmach the Ch'urman of the Insntmxon
If the nature of the problem is of higher magnitude and nceds any pnhcy deuslon thxs

- WIH be reierreé to the Gov emmg Body for.a decmnn

106

|  -'_10_.6.»‘1

The gne&anceq tcx winch thls part apphx.s are ones by ﬂtudentq concermng their qtudxes
or othar areas, whexe thc»se gnevames 1eiate ' :

B -i)- o matters aﬂe«.tmg themseh €5 as. mdm 1duals
Bt B o) matters relating to studies/teaching /e'(amm'stmns Sl )
i) - to matters affécting by the services of the College StafﬂDepar{mems i
. -iv) " to-matters affecting their personal dealmgs or relatmnships w:th other.: .
' - smdents, faculty and staff , s v ais

If other rcmedxes *Mthm the faculty, staff and students or 0th€i similar -area .are -

s exhausted, the aggne\ eé student may raise the matter th the Head of the auadem;c -

o depqmnent

710 53

H the aggriewed studf:nt is” dwsatxsﬁed W 1th the rcsuh of hzs qpproauh He can' :

, apploach the Prmmpal for redress of the g t:rnavance

10,63

i the aggne\zed smdent is snii not sansf" ed he can dropa letier in the gnevame box ok

2 _a\ anlable in the Main Bmkimg W hxch is kept under Iack and Ie.ey

10064 ¢

1065

One of thp ermame Comxmttee mﬁmber opens the. box every day. cciiects the '
letters. and places before the erevanue Comnnttce for redxess ot the gmevance{s)

If tha, aggn\.x ed smdent is stiﬂ d}scaushed he can appmach the Chan’man for rndrsss
of his gnevame " ; o

35"‘: &




- CHAP[ER—II o
PURCHASE & STORES PROCEDURE £

-_'11 1 Pmchase Pmcedure

s T L 1 ‘Separate mdent %haﬂ be ralsed by ’che Departments for diﬁerent uategoneb of
' Item:, Aﬁer Scekmg t‘ae approx 3.1 of Chaxrman, quotatxon will be invited by

: _‘i)' - Acadelmc Departments fm’ Lab eqmpment ;oﬁv»are mbtmments etc ffom '
Lk the knowreputed ‘Supphers as per the speczﬁuanons

' -ii')",‘_- AOther ltems Iﬁxﬁ Computers fumxmrﬁ & fm:urea Stores, statxonary ete -
S 'Admm Ofm.e w ﬁl process the mdems fc)r pumhass 2%

i) :Sloru, items lé:qmred ior ekctncai and civ 11 maintenance Work of the College o
- St © Bmldmgb are raised by the Engineers in-charge of the maintenance work.

s 'Thg se- 1§1dnnts are pmue\sed for procurement by the Admm tha.

11 12 “After receiv mg ﬂle quotaﬁcn énders, these \Mﬂ be opened on the due date and 3

. Ascmhmzed by the ceoncerned Departments./ Purchase’ Committee and- purz,hase proposals ,
S submltted to. Chaxrman for ‘approval, aﬁer takmg m to mnmderanon the specifications; -
R prme W armnty, terxm of dehvery etc. S » IR I T

'11 13 Purchase Ordeis WLH be placed by the Deparm}enta Aﬁer recelpt ot the lab
- equipments, instruments ete. these will be inspected - either before or after installation and -
'comimsswnmg by the suppher as the case may be, by ‘the concamed Pacultv Memnibers i
charge c)f the Laboratorieq/x\ orkxhops :

&K 1 4 Aﬁm mspeutlon and aaueptance of the eqmpments ms{ruments etc the invoices of the" £
:supphezs are: duiy ceitified by the Departments and forwarded to the Accmmts Departmeni .

- g fﬁr releasmg payment tQ the qupphers

' '11 2 Stgres Prncedure .

| 11.2.1 Shﬁrtage or- rt:jecnons The rejected matenal-s aﬁer mspeutmn shﬁuld be kept amde and') ' - :

. tbe quppher should be informed mxmedmtely by the Department Shortages/ damage found :
- on’ openingthe- consxgnment at site* should be intimated at once to the suppler concerned so -
- that the supplier.can replace ‘the short/dmlaged itemmparts and/or fm gettmg the storf:s_

£ ‘;mw:yed fm' k)dgmu insurance c}alms if any by the suppher S . -

B 2 2 All equipmﬁm mstmments and other mata ia is received. in the I:jépamnea'{é' éhmlld be O

. 'enterz,d in the Department - Stock Regn.,ter ‘The date of receipt, supplier’s Challan / Bﬂl

S and date, quantsty ret,ewed and pric ice should be mentxoned in the Stcck Revtster

© 11,23 Stores” items procured for eleutrlcal and blVll mamtemnce Work of the Caﬁege %,
; Buildings, will be received, stored and ac;ounted for in a s‘eparate stores by the Enameers -
c.harge of the mamtenanm Wm‘k .



1 2 4 "Ehe statwnery 1tema proumed are. dehvere:d 10 Prmc:lpal s Ofﬁcm where separate_

"~ stores will be mamtan}nd Di:tferent Departments draws the;r reqmrement of stationery from-

IEF ’thc:m smru, 7

R 2 5 Gate Pass: No matf:r;ai shall be allowed to pass out sxde the main ga‘ic Gf th@ Col}uge
-+ without a gate pass. The gate pass should be prepared in daphcate in the form by the Carbon
e prozess Lone- bemg office .copy to be mamtamed by the Department the set:ond to be =
' 'milecleci by Lhe gemmty ﬂtaﬂ at the g'ﬁe e ;

41 2 6 Anmmi Phym,al Qtock taiung At lhe end of each ﬁnanbial year phys 1cal ver;ﬁuatlon

- will be. carried out in each Department as per the’ stock register by a person(s) nommated by - :
the Principal. After the physical verification is over, a statement shall be prepared mdxcatmg -
"+ the nomenclature, unit stock as per Stock ledger, physical stock Surplus or shortaere found it

‘ _-any and subrmtted to Prmcxpal For mvestxgauon and for. further necessary actlon

I 11 2 7 Numbermg oi assets: AH the assets.in each Department Shaﬂ be numbered 10 ha\se :
- proper control . The item wde bhall be recorded in the’ a>set reglbter fcr xdentﬁ}catmn at the'
tnne of venﬂcanon - : - SRR :
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Ob]ectlves= Roles and Responsmllltle
Internal Comp_lamtsCommlttee

lPrevent drsernmmtron and sexual haraesment bv promotmg gender anuty among qtudents and..' LS

employees; s o ms fa
Make reeommendatrons to the manacrement for changes/elabor atrons in the Rules for. studentsm the- o
" Prospectus and - the Bye-Laws to make them gender just.and to’ lay. down pro»edures for the o
- prohibition,: resolution,-settlement. and pro;eeutron of acts 01‘ drberlmmatlon and se\ual harasmaent
by the. students and the: employees ' el e T W - :
"'Deal wrth cases ‘of drserrmmatron and sexual harabsment aoamst women m s tilne "bo’un"d :
manrer, almmo at enqurmo support servree:, to the Vrctrmrzed and ter mmatron of the
hara«ment , - ' . :
Reeommend approprrate pumtlve action déalnbt the 0u1ltv party to- the Management Ty e
Here it 5hould be noted’ that according to the Supreme Court guideline Sexual hara\ement ean bedeﬁned
as “unwelcome semally determmed behav1or (whether d1reetlv or by rmpheatlon) as: :

; Ph) sreal CUntaet and advaneeb, RN
* Deniand or request for sexual favorb, L
~Sexually-colored remarks; .

Showing pornography: and

. _Lh.-.r.\;"w-_" 1 :-‘___r-‘.._; e

A - Supreme Court) , g, By : .
* The following i is also sexual harawment and is covered by the commlttee

i *"Eve-teasitig: -

Unsavory 1 remarkq s B e e i

= Jokes causing or hl\ely to cauqe a\& h‘v\ ardne:.s or ernbanasqment
 * - Innuendos-and taunts,. . :

=" Gender based msults or >exrst remarl\e _ AN I e

. Unweleome <exual overtone in any manner sueh as over telephone (obnomous telephone Lalls)and the

+ like, ' : : 38

e -'Touchmg or brushlno aeamst any part of the body and the lrke _ : e x

R 'Drspldymo pomooraphlc or other otten\we or. derogatory prctureb. cartoons pamphletq or

. sayings, : . L o Ty
Forcible ph\sreal toueh or molebtatron and - 2T R : e

R Physreal confinement against one’s will and any’ other act lrkely to v1olate one’s- pnvaey The

Commrttee shall meet as- often as ma} be needed and appr oprrate Rl es e Lwd §

Frequencv of meetmg Thrree ina year (begmnmcr of aeademrc year) and as, and when neeeieary

~Other unvveleome phybieal Vexbal or non- verbal eonduet of ¢ a sexual nature (Vrshaka Judgment by "'_ o
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F maxl—;’,«mmpal\ut (] mwi uma, V@tbsﬂe imp s&m& !r;l\dsmsmanﬂmwnna urg_,

e - Sub:_Pr_even’tlon &;Proh_lbltron-of Raggmgg- :

As per the gurdehnes of AICTE/ JNTUK the followmg rnembers are berng appornted in Internal i el
: Complamt Commlttee for Vikas College of Engmeerlng & Technology, Nunna, V1Jayawada Rural T
L --Kr1shna Dlstrret for the atadermc year 2019 2020 G P

, All the above faculty members should be aware of the punrshments (ﬁne and nnprrsonment) to the "
__ students who résorted to: raggmg or 1ndulg1ng 1n such aet1v1t1es The detarls of the pumshments are '
g orven below : W e

: Nature ofRagglg AT A ) Punlshment

e . L, Teasmg embarrassm0 and humrlratmg el i Imprlsonment upto 6 months of ﬁne upto

Rs 1000/- or: both

. Assaultmg or usrng crrmrnal forees or: erlmmal ,Imprisonment upto l year or ﬁne upto Rs 2000/— o] s
iy 3 1nt1m1dat1on g oL o b orboth . I LR
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